
First time here you will need to create 
an account for yourself

After that you can simply login with 
the user name and password you 

chose

      Click on Create New Account



Choose a Username and  
password for yourself

Enter your details – all 
fields need to be filled in

Create
your Account

The email address MUST 
BE CORRECT to get your  

confirmation email back

ReCAPTCHA is a 
security feature to 
prevent SPAM – 
just type in the 

words or request 
another if you 
cannot read it



youremail@yourserver.com

Click
Continue

You need to access 
your email now to 

complete your 
registration

You will receive an email with this subject line

 It is possible this email could be put in your 

SPAM folder – look out for it.  



Click on the link in the 
email sent to you

admin@ourserver.com

Clicking on the confirm link 
takes you right to here

Click on the Courses 
link to continue



Joes Company

Bills Company

Another Company

You will see a list 
of courses under 

organization 
names

Click on the course you 
want under your 
company name

You will not have the correct 
enrolment key to access any 

courses under other companies





You will see a 
description of the 

course

Enter your enrolment key 
you have been given

                 Click on Enrol me in the 
course - you only have to do this 

the first time into any course
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